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Newaygo County is committed to maintaining, to the extent reasonably possible, a 
safe work environment for all employees.  As part of that, it’s important to keep 
employees informed about COVID-19 in the workplace.  The following 
presentation provides basic information about COVID-19, a summary of the 
workplace protective safety measures that have been implemented, and everyday 
guidance for employees that will help stop the spread of contagious disease.
If you have any questions or concerns, please feel free to contact me or Human 
Resources Director Jodie McGarry.

Thank you,
County Administrator Christopher Wren



What is Coronavirus?
Coronaviruses are a family of viruses that can cause 
illness in people.  Coronaviruses circulate amongst 
animals, including camels, cattle, and cats.

SARS-CoV-2 is the seventh known to human 
coronavirus and causes COVID-19. COVID-19 is a 
dangerous disease caused by a virus discovered in 
December 2019 in Wuhan, China.  

Although less widespread  than COVID-19, other 
coronaviruses have caused other outbreaks – Severe 
Acute Respiratory Syndrome (SARS) and Middle East 
Respiratory Syndrome (MERS)

MICHIGAN CORONAVIRUS RESOURCES 

Website:
https://www.michigan.gov/coronavirus/

Hotline:
(888) 535-6136

Email:
COVID19@Michigan.gov

https://www.michigan.gov/coronavirus/
mailto:COVID19@Michigan.gov


COVID-19 Signs & Symptoms
COVID-19 causes mild to severe respiratory illness and can cause severe pneumonia-like 
illness.
Typical symptoms include, but are not limited to:
• Fever of 100.4 or greater
• Cough
• Shortness of breath or difficulty breathing
• New loss of taste or smell
Symptoms begin 2 – 14 days after exposure.
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https://www.cdc.gov/coronavirus/2019-ncov/index.html

https://www.cdc.gov/coronavirus/2019-ncov/index.html


How is COVID-19 Spread?
• Person to Person Spread

• Exposure to respiratory droplets from 
someone who is infected

• People without symptoms are able to spread 
the virus

• Contaminated surfaces and then touching eyes, 
nose, or mouth

CENTER FOR DISEASE CONTROL RESOURCES

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-
sick/how-covid-spreads.html

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/how-covid-spreads.html


What the County is doing:
• Newaygo County will continue to follow direction and guidance from State and federal 

officials as it relates to COVID-19.  The District Health Department #10 will be the 
main source of information and guidance as they make recommendations based on 
what is occurring in our area. 

• Educate and update employees on relevant COVID-19 conditions and/or changes 
related to protective safety measures at work. 

• Common areas and frequently touched surfaces are cleaned daily by Maintenance 
staff.  Additionally, employees are encouraged to clean and disinfect their workspaces 
throughout the workday.

• Hand sanitizer is provided throughout the building.
• Posters are displayed with reminders on how to prevent the spread 

of germs. 
• Masks, hand sanitizer, gloves, cleaning supplies, etc. are provided through the 

Emergency Services Department.  
• Implemented a Contagious Disease Policy that provides guidance to employees to 

help prevent the spread of contagious diseases in the workplace.  This policy in its 
entirety may be found on the County Employees Shared folder.



What you can do:
• Stay home or go home if you are sick.
• Get vaccinated.  
• Maintain social distancing practices (6 feet) in the workplace. 
• Follow cleaning product instructions when cleaning your work areas at least twice daily.
• Wash your hands frequently or use hand sanitizer.  Make sure to do this if touching 

questionable or multiple surfaces.
• Cover your nose and mouth when sneezing or coughing (elbow technique).
• Avoid touching your face with unwashed hands or gloves.
• If so desired, wear a face covering in common areas such as hallways, restrooms, and if 

standing/working less than 6 feet from someone else or as directed by the County 
Administrator or Elected Official.

• Replace handshakes with head nods and waves. 
• Avoid using other employees’ phones, desks, offices or other work tools and equipment, 

when possible.  If using common equipment, sanitize before and after each use.
• Talk to your supervisor or Human Resources if you have concerns specific to your 

circumstances, such as a health condition that places you or someone in your household 
at high risk or to report an unsafe working condition.

• Avoid entering a Department other than where you normally work.



What you can do: 
• Be mindful of your behavior outside the workplace.  Decisions you make may have a 

direct impact on the health and safety of your co-workers.
• Be respectful of others.  Wear a mask if asked by a co-worker.  Don’t question others 

when they choose to wear a mask.  An extra bit of kindness and understanding can go a 
long way.  



 Notify your supervisor and Human Resources and call your healthcare provider.  

 Upon guidance from the DHD#10 and/or your healthcare provider, you will be required to self-isolate for a 
period of time.

 Employees must adhere to their respective Personnel Manual or union contract and utilize accrued personal 
time hours and/or other paid leave.

 If you believe you may have the coronavirus, stay home.

 If you have been infected, you likely had no symptoms for several days, and you may have passed the infection 
onto co-workers.

What To Do If You Feel Sick
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What to Do If You Are Sick | CDC

https://www.cdc.gov/coronavirus/2019-ncov/if-you-are-sick/steps-when-sick.html


Employees must adhere to their respective Personnel Manual or union contract and utilize accrued personal time 
hours and/or other paid leave.

Employees who have been vaccinated will not be required to self-quarantine unless they develop symptoms.

For more quarantine guidelines, visit dhd10.org. 

If an unvaccinated employee is notified that they have been in close contact with a person positive for COVID-19, 
they need to stay home and notify their supervisor and Human Resources immediately. 

You will not be allowed in the workplace and should self-quarantine for 14 days after the last exposure or as 
otherwise directed by a health care professional.

What To Do If You Come in Close Contact With a Person 
Who Tested Positive for COVID-19

https://www.dhd10.org/coronavirus/business-guidance/


Guidance For Fully-vaccinated Employees

• Employees who have been fully vaccinated for COVID-19 are encouraged to visit the CDCs website as they 
provide helpful recommendations to safely participate in everyday activities.

• Fully vaccinated employees should follow the “What to do if you feel sick” guidance if they develop COVID-
19 symptoms.

• Fully vaccinated employees who test positive for COVID-19 will not be allowed in the workplace and should 
self-isolate in accordance with direction from the DHD#10 and/or the employee’s healthcare provider.

• Haven’t been vaccinated yet?  Visit the District Health Department #10 website for COVID-19 Vaccine Clinics 
near you.

https://www.cdc.gov/coronavirus/2019-ncov/vaccines/fully-vaccinated-guidance.html
https://www.dhd10.org/coronavirus/


How will positive cases of COVID-19 be handled in the workplace?
Despite all precautionary measures, there is always a risk of workplace exposure to 
communicable diseases. Should an employee contract COVID-19 and expose others in the 
workplace, employees who might have come in close contact with the employee of the possible 
exposure will be immediately notified. Employees who have been exposed will be sent home 
and asked to self-quarantine according to the District Health Department #10 guidelines.  A 
thorough cleaning of the workspace used by the infected individual will be conducted, including 
commonly used equipment. 

Frequently Asked Questions

COVID-19 “Now What?”
Please take the time to review the questions and answers from the District Health Department 
#10:  https://www.dhd10.org/covid-19-now-what/

https://www.dhd10.org/covid-19-now-what/


What is the correct way to wear a mask?
Please visit the CDC “Your Guide to Masks” for the most updated information on the 
correct way to wear a mask.  

What is the correct way to remove gloves?
The outside of gloves are contaminated.  Grasp outside of glove with opposite gloved hand and 
peel off.  Hold removed glove in gloved hand.  Slide fingers of ungloved hand under remaining 
glove at wrist.  Peel glove off over first glove.  Discard gloves in waste container.  For more 
information, please watch the following video:  

https://www.youtube.com/watch?v=ATU383lIfT8

Frequently Asked Questions

https://www.cdc.gov/coronavirus/2019-ncov/prevent-getting-sick/about-face-coverings.html
https://www.youtube.com/watch?v=ATU383lIfT8


DO THE SAFE THING
EVEN WHEN NO ONE IS WATCHING.
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